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COMMUNICATE AND COLLABORATE 

COMPETENCE LEVEL FOUNDATION LEVEL INTERMEDIATE LEVEL ADVANCED 
 

Collaborate through digital channels 
 

I can collaborate with others using 
traditional technologies (e.g. email).  
 

I can create and discuss outputs in 
collaboration with others using 
simple digital tools.  
    
 
 
 

I frequently and confidently use 
several digital collaboration tools and 
means to collaborate with others in 
the production and sharing of 
resources, knowledge and content.  
 
 
 

EXAMPLES I need to collaborate with my 
classmates on an assignment for a 
course, and I know that it is possible 
and effective to use technology to 
help with this. 
 
I am preparing an article for the 
school newspaper; I use email to 
share ideas with some more 
experienced people than me and get 
feedback from them. 
 
 

I have started to work on an 
assignment with my classmates; I 
create a file that I share with others, 
so that they can offer comments and 
add material to it. 
 
Together with other schoolmates I 
received the task of preparing the 
school newspaper; to collaborate 
with them and share ideas and work 
in progress, I upload my documents 
to a shared cloud. 

I have put a document into an online 
collaboration tool, so that my 
classmates can amend it and add to 
it, and the system will notify me 
about the changes that have been 
made. 
 
Together with other schoolmates I 
received the task of preparing the 
school newspaper; to collaborate 
with them and share ideas and work 
in progress, I open a shared 
document that we can all integrate 
and update. 
 

 


